
 

Pre-2019 Student Comment Reports for P&T files 

Accessing CollegeNet 

Log into Duckweb at duckweb.uoregon.edu 

Select “Course Surveys” in main menu 

Then “Open the course surveys site” which takes you to the collegeNet site in a separate 

webpage. 

 

 

 

Navigating to the New Comment Report 
At the top of the new screen you will have a number of possible menus based on your access 

level. 

 

 

Under “reports” you have multiple options for reporting features (again depending on your 

access level) 



 

 

“Report Browser” lets you view or download pdf reports for individual instructors or a specific 

class.  

 

**This page takes a few seconds to load. 



Producing the Pre-2019 Student Comment Report as a PDF 
Select the appropriate terms for the review window 

Then choose the school, department, and instructor. 

Select the courses to include by checking the check boxes on the right side (image below) 

 

 

 

 

And then select “Create Batch File” at the bottom of the screen 

 

 

 

 



Then select “Batch Reports” at the bottom of the next screen 

 

 

Choose “a single PDF File” 

“Pre-2019 Student Comment Report” creates a report of all student comments from student 

evaluations before Fall 2019. 

 

Click “process batch” and then scroll up to the top of the page to find the link to download the 

report 

 

 

 



Contents of the Pre-2019 Student Comment Report 

The report will have a page for each course with the instructor name, enrollment, number of 

responses, and the student comments listed below. (example below) 

 


