	
	
	



	
	
	



	SCHOOL/COLLEGE LETTERHEAD
	
	



[For use ONLY with non-funding-contingent / regular 9-month and 12-month Career Instructional Faculty appointments]

<DATE>

FACULTY FULL NAME


Dear NAME,

We are pleased to extend to you this contingent offer for the position of <classification, category, rank, title> in the <department name> in the <school/college name> at the University of Oregon.

This is a  full-time/part-time, ___% (__.0 FTE) Career instructional faculty appointment with the expectation of continued employment. The annual 9-month (12-month) academic year base salary for this position will be <$XX>. Your appointment will begin in the academic year <202x-2x>, with an anticipated start date of 09/16/202x. If credit towards promotion approved by School/College and OtP, otherwise delete: This initial offer reflects the fact that you have been credited with [x] years of prior service toward promotion eligibility.>  Future salary increases are governed by Article 26 of the United Academics (UA) collective bargaining agreement (CBA).

Professional responsibilities for all faculty are governed by unit-level policies, which describe expectations for teaching, other activities, and assignments. Although your specific course assignments will be confirmed at a later date, your initial teaching load will be <__courses> per academic year and is subject to change consistent with the unit-level policy. As a Career instructional faculty, you will have a performance review each year for the first three years of employment and at least once every three years thereafter. Additionally, you will be eligible to pursue a promotion review or continuous employment review, as applicable, in your sixth year, less any prior credit specified above. 

[Briefly describe any workload modifications, with a clear statement about the term of such  modifications, when they start and end, and a clear statement that they are subject to change at the discretion of the department head/dean and/or unit-level policy. Otherwise delete.]	Comment by Dan Currier: In rare instances Career instructional folks will have a Position Description, which controls duties, again this is rare, but it does tend to control vs. unit-level policies. (At one point, there was a consideration of giving all Career folks PDs but that has seemingly faded.)

The job location for this position is Eugene, OR.  All faculty positions are hired with an expectation of up to 10% travel, which will vary based on the needs of the position (teaching, presentations, etc.).	Comment by Hal Sadofsky: HI @Katy Krieger ; where does this statement come from?   I would prefer to omit it.	Comment by Katy Krieger: @Hal Sadofsky it is in our ttf offer letters as well. elr and ogc created it based on the last cba.	Comment by Hal Sadofsky: Yes, it makes more sense there.  I wonder if there is a reason to put it here?	Comment by Katy Krieger: i think the "all faculty" indicated to both elr and ogc that it should be present in the offer letter for CF	Comment by Katy Krieger: also in the offer letter template on the HR website--I suggest we keep it to align with every other letter	Comment by Hal Sadofsky: Well, plus to coordinating with HR, but I'm still left wondering what the source of this is, and what it means.  I can't find language like this in the CBA.	Comment by Katy Krieger: I believe it's attending to the notices of appt reporting site but they took a  broader approach to its interpretation. I can ask Dan and Jeslyn if desired. A good example would be COE and going up to portland to teach every so often. 	Comment by Katy Krieger: @Hal Sadofsky does this seem okay for CIF	Comment by Hal Sadofsky: I like that.

The University of Oregon provides a generous benefits program for eligible employees, including health, dental, vision, and retirement plans, which is described on the Human Resources website: http://benefits.uoregon.edu/. If you have any specific questions, we can put you in touch with our benefits office. The University also offers tuition remission benefits for eligible staff and their families outlined here https https://hr.uoregon.edu/you-uo.

[IF APPLICABLE (MOVING): Subject to UO’s policies and procedures regarding reimbursable moving/relocation expenses, we will also make available up to [$X,000] for eligible moving expenses. This amount corresponds to Moving Allowance Payroll Option 1, receipts and proof of payment are required for all expenses except meals. The procedures for claiming moving/relocation expense reimbursements can be found on the UO Business Office Moving / Relocation Expense page: http://ba.uoregon.edu/content/movingrelocation-expenses. Please note that reimbursements for moving expenses paid to you through university payroll will be subject to federal and state taxes. Accordingly, I encourage you to speak with your own tax advisor before making your moving arrangements. Please also consult your unit for information regarding movers who work with the university and with whom the university has direct billing arrangements. If you voluntarily terminate employment at UO within one (1) year of your official hire date, all amounts paid for your moving/relocation shall be reimbursed by you to the UO unless an alternative arrangement is made in writing.]

This appointment and the terms and conditions of this letter are subject to and incorporate by reference all UO policies and the United Academics collective bargaining agreement (CBA), as applicable, including future changes or amendments to the policies or CBA that may be made by the University or through the collective bargaining process. Article 1 of the CBA provides guidance regarding those positions that are in or out of the unit. Important CBA provisions are listed below. This position is also subject to applicable unit or department level policies and procedures, including future changes or amendments. You may contact Human Resources at hrinfo@uoregon.edu with any questions. In the event of a conflict between applicable policy and/or CBA provisions and offer letters provided to you by UO, the policy and/or CBA provisions take precedence.  


Important Contingencies: All employees working in the United States must provide evidence of their eligibility to work in the USA. Therefore, all offers of employment are contingent upon the employee’s ability to demonstrate eligibility to work in the United States. All offers of employment are also contingent upon successful completion of job-related background checks and degree verification. Your official notice of appointment will be issued automatically via the university’s online application system.

We look forward to working with you at <Unit, School/College>. If you agree to the terms of this contingent offer, please sign below and return this letter.


Sincerely,


______________________________________________		____________
Department or Unit Head Name, Title				             Date
Department or Unit Name






By signing below, I am agreeing to the terms set forth above in this contingent offer letter


_____________________________________________________
Faculty Name					Date


CC:  
Relevant administrative contacts for the hire (deans, associate deans, hiring managers, directors of personnel/policy, etc.)
Office of the Provost



[bookmark: OLE_LINK1][bookmark: OLE_LINK2]UO policies, CBA and Unit Level Policies links:
· United Academics Collective Bargaining Agreement
· Article 4: Unit Policies
· Article 15: Academic Classification and Rank
· Article 16: Notices of Appointment
· Article 17: Assignment of Professional Responsibilities
· Article 19: Career Faculty Review and Promotion
· Article 22: Grievance Procedure
· Article 24: Discipline and Termination for Cause
· UO Policy Library
· School/college and unit/department policies
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